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Introduction

An interesting and challenging experience awaits you as a student or parent of Our Lady of the Lakes Catholic School.  To answer some of your questions concerning the school’s policies, the school has prepared this Family Handbook.  Please read it thoroughly and retain it for future reference.  
The policies stated in this handbook are only guidelines and are subject to change at the sole discretion of the school, as are all other policies, procedures, or programs of the school.  From time to time, you may receive updated information concerning changes in policy.  However, the school has the right to add, delete or revise any school policy or procedure with or without notice.  
This handbook is not a contract, express or implied, and none of the policies or provisions should be construed as such.  If you have any questions about the school’s policies, please ask the principal for assistance.  

Mission Statement 

Our Lady of the Lakes Catholic School is a Christ-centered educational community that is committed to the fullness of the Gospel message. We strive to develop each child's spiritual, academic, social, and physical potential.

History 

OLL was founded in 1986. The first phase of the school was completed in August of 1987. The school began that year with only four classrooms: two kindergarten classes, one first grade class, and one second grade class. In 1990, phase two was completed and dedicated by Archbishop Edward A. McCarthy. The gymnasium, music room, science lab, computer room, and additional classrooms were completed in 1997. The school currently serves a population of over 500 students from grades PK3 through 8th grade.

Statement of Beliefs
As a Roman Catholic School, OLL expects its faculty and staff to be living examples of Christ’s love for all.
As a Roman Catholic School, OLL believes that prayer, the frequent reception of the sacraments, and parental, faculty, and student involvement in the life of the church are the foundation for all we do. 

As each child is uniquely loved by God, OLL believes that every child has the right to a safe, comfortable, stimulating and caring environment, where they are treated with love and respect.
As children belong to families, OLL believes in fostering a strong bond with parents by developing a real partnership in education and faith formation.

As a school that is truly Catholic, OLL is committed to provide a quality Roman Catholic education to all students by offering a first class curriculum that will challenge them academically while nurturing their spiritual, cultural, physical and social development.

OLL proclaims the Gospel message and translates this proclamation into action.  The school community incorporates the Gospel message, directly and indirectly, in all aspects of the educational program, especially in religion classes.  

OLL strives to make community not simply a concept to be taught, but a reality to be lived. Faculty and staff at Our Lady of the Lakes School seek to build and foster this sense of community by sharing a common Catholic faith, a deep appreciation of the Eucharist, and a profound devotion to the Blessed Mother. 

By forming the whole child within a Catholic community of faith, actively engaged in the service of God and neighbor, OLL hopes to educate students who are responsible, compassionate, and committed to their Church, their country, and to the world. 

Objectives 
In accordance with its philosophy and mission, OLL strives to:
1) foster the development of Catholic values and respect of self and others; 

2) establish an environment that allows the full development of every child and that stimulates a healthy inquiry and love for learning; 

3) help all children recognize and develop their God-given gifts and talents so that they can be shared with others;

4) encourage and strengthen family involvement in each child’s education;

5) remain open to new ideas, methods, and programs, which will give promise to a fuller realization of our mission;

7) prepare each child with the Catholic values and academic skills necessary to be a productive member of society.

Accreditation 

OLL is fully accredited by the Florida Conference of Catholic Schools (FCC)
Admissions
The school has an open admission policy.  No person, on the grounds of race, color, or national origin, is excluded or otherwise subjected to discrimination in the receiving of services.  The school does not discriminate on the basis of disability, if with reasonable accommodation the student can meet the academic and behavioral requirements of the school. Nor does the school discriminate in hiring, promotion, discharge, pay, fringe benefits, job training, classification, referral and other aspects of employment on the basis of race, color, disability, age, gender, or national origin.
Given the mission of the school as an agent of Roman Catholic formation, the school will accept those children whose parents demonstrate an understanding of the specifically Roman Catholic nature of the school and a desire to participate in that mission.

Because OLL is a parish school where enrollment is limited, parents who are registered and active members of OLL parish are given priority.

OLL follows the guidelines of the Florida Catholic Conference with regard to the age of admission to Pre-K, Kindergarten or First Grade.

Re-registration is not automatic. It is contingent on continuous compliance with the policies of this handbook.

In matters of admission and re-registration, the decision of the pastor and principal are final.

Parental Support and Communication with the School

The Administration and Faculty at OLL form a partnership with parents/guardians in the education and formation of their children. Communication is essential to such a partnership. The school will communicate with parents/guardians on all matters about school programs, student progress, and special student activities. Parent teacher conferences are scheduled. Appointments with teachers must be scheduled in advance. Teachers may be contacted through voice mail, email, or written messages. In general, all requests for appointments will be responded to within twenty-four hours.

Parents/guardians with concerns about a teacher should first attempt to address the concerns with that particular teacher. Only after such attempts have failed should the parents/guardians contact the Administration. If the matter is still not resolved, the parents / guardians should contact the Pastor. Only after all such attempts have failed should the parents / guardians contact the Department of Schools.

School records are available to parents/guardians for inspection given a twenty-four hour notice. These records are the property of OLL and may not be removed from the premises. Photocopies of the records are available upon request. Records of students who are transferring will be honored upon reception from the new school of a request for such records and all debts owed to OLL have been satisfied. All records are mailed directly to the receiving school.

Student Withdrawal

Parents and students are expected to comply with the school rules and policies, and to accept and support the authority of school officials.  Just as the parent has the right to withdraw a child if desired, the school administration reserves the right to require the withdrawal of a student if the administration determines at its discretion that the partnership is irretrievably broken. Parents who wish to withdraw their child from OLL need to do so in writing and meet with the Principal or Assistant Principal. 

Catholic Identity  

At OLL all education must lead to the development of a mature and personal relationship with Jesus Christ. Emphasis is placed on instruction in the classroom, a common prayer life, participation in the Eucharist, the sacraments, and community service projects. 

OLL expects all families to abide by the Lord’s commandment to “Keep Holy the Sabbath Day” by attending mass every Sunday.

Students in 2nd grade are prepared to receive the Sacraments of Reconciliation and Holy Eucharist. Students in 8th grade are prepared to receive the Sacrament of Confirmation. Students in other grades needing to receive the Sacraments of Baptism, Reconciliation, or Holy Eucharist, must enroll in the parish Religious Education Program. 

School Hours

The school day begins at 7:45 a.m. and ends at 2:55 p.m. On early dismissal days the school day will end at 1:00 p.m. The school day for PK3 and PK 4 ends at 2:00 p.m. Students who arrive after 7:45 a.m. are considered tardy and must be accompanied to the school office by the person who brings them to school. The school makes special accommodations in cases of severe rain and/or accidents that disrupt the traffic flow to the school.

Arrival and Dismissal Procedures

For the safety of the students the main school gates will not be opened until 7:30 a.m. Students who arrive between 7:00 a.m. and 7:30 a.m. must enter the school through the south entrance gate by Kindergarten that leads directly to the library. Classrooms will be opened by the teachers at 7:30 a.m. Parents / guardians may accompany their children into the school. 

Parents who wish to stay for Morning Prayer are asked to gather in the pavilion area to the south of the school. Morning Prayer takes place in the courtyard around the Rosary Garden at approximately 7:50 a.m., after attendance has been taken in the classrooms and school announcements have been made.

Parents / guardians or authorized persons may pick up students directly from their classrooms beginning at 2:55 p.m. (This is not a time for teacher conferences.) Students who are not picked up by 3:10 p.m. (1:15 p.m. early dismissal days) are escorted to the after school program. Students in PK and PK 4 must be picked up by 3:00 p.m. to avoid being escorted to the after school care program. 

Attendance and Tardiness (This policy was modified on August 28, 2009. For further information, please refer to Amendment on p. 42) 
Students who arrive after the beginning of the school day at 7:45 a.m. are considered tardy. 

After a student has been marked “tardy” five times in any one trimester, parents / guardians of a student who is subsequently “tardy” will be fined $5.00 for each “tardy”. The monies collected will be sent at the end of each trimester to our sister school program. After the fifth tardy, the student’s parents will meet with the school administration. 

For the purpose of “perfect attendance”, there is no excused tardiness, absences, or early releases.  

Parents/guardians are required to notify the school office by 10:00 a.m. when a child is absent. The school may report “truancy” to the Department of Children and Families when there is an extended absence without written explanation from the parents/guardians.

A student who is absent from school more than 20 days in a year or 12 days in a trimester will not be promoted to the next grade unless the Principal grants an exception and determines a way in which the student may receive additional instruction.
Parents should be aware of the school calendar and should schedule family vacations when the school is not is session.
Tardy – Absence 

Arrive between 7:45 a.m. and 11:00 a.m. 
=
Tardy

Arrive after 11:00 a.m. 



= 
Half day absence

Leave before 11:00 a.m. 



= 
Full day absence 

Leave after 11:00 a.m. 



= 
Half day absence 

Parents who wish to remove their child from a classroom during the school day may do so at the end of a teaching period. They must send a note or call the office in the morning. During the last period of the day, students may not be removed from the school. 
Forgotten Items / Lunch

To avoid class disruptions and to keep students from leaving their classrooms unnecessarily, our office staff will not deliver forgotten items such as book bags, homework, projects, etc. to the classrooms.  

OLL provides a hot lunch program for its students. Students who do not wish to participate in the lunch program may bring a bag lunch. Deliveries of fast food (Burger King, McDonald’s, etc.,) are not allowed. Students who forget their bag lunch will be given the school lunch and the cost will be billed to their parents’ account. No food or beverage is to be brought outside the cafeteria into the main building unless otherwise authorized by the administration. 

Release of Students

OLL will release students only to parents, guardians, or those designated by the parents/guardians in the blue emergency cards kept in the school office. Additional authorization should be in writing. Any other person seeking the release of the child must have the written approval of the parent with legal custody. Children who are picked up before dismissal time must be signed out at the school office by the parent/guardian or authorized person.  

Before School Care

The teachers, administrative staff and other personnel of OLL do not arrive at the school and assume their duties until 7:30 a.m. on scheduled school days.  OLL provides a “Before School Care” program in the Library at no cost to the parents. Students who arrive prior to 7:30 a.m. must go directly to this program. Beginning at 7:30 a.m. students are to report to their classrooms. 

After School Care

The “After School Program” at OLL is provided as a convenience to working parents. This program provides supervision for the students in a safe environment while allowing them time to study, do homework, and participate in indoor and outdoor activities. Parents who wish to take advantage of this program on a regular basis must complete a registration form. To ensure the safety of the students, any student not picked up by 3:10 p.m. (1:15 p.m. on early release days) will be automatically escorted to the “After School Program” where additional fees will apply.    

Health Issues 

Parents / guardians should provide the school the necessary information in regards to any health issues concerning their children. 
Medication Procedures

The administration of medication is a parental responsibility and should not be delegated to school personnel except under unusual circumstances. 
Accidents or Illness
Students who become ill or injured during the school day should report to the school office. If the illness or accident occurs after school hours, the adult supervisor must be informed. Parents or guardians will be notified in case of sudden illness or accidents of a serious nature. It is the responsibility of parents/guardians to ensure that the emergency contact information kept on file in the school office is accurate and up to date.  
Student Insurance 

The Archdiocese of Miami purchases insurance which covers the students in the Archdiocesan owned schools during the times that the students are involved in school-sponsored activities or are traveling to or from a school-sponsored activity. The cost of the insurance is built into the schools’ annual budget. The Archdiocese also arranges with an independent company to provide an opportunity to the parents to purchase additional twenty-four hour insurance, which covers their children when they are not involved in school-sponsored activities.

If a student is injured during school hours or a school sponsored activity, a report needs to be filed for insurance purposes. 

Counseling Services

OLL has a professional psychologist on staff to provide individual / group counseling when warranted. Any parent who does not wish to have their child to be seen on an individual basis by the counselor should indicate this wish in writing to the Principal at the beginning of the school year. If the counselor determines that a students’ best interests require on-going counseling the counselor will refer the parents to counseling services available outside of the school setting.      

Confidentiality

All faculty members will keep confidential information entrusted to them so long as no one’s life, health, or safety is at stake. In these cases, parents will be promptly notified of faculty concerns.
Reporting Physical / Sexual Abuse

Parents and guardians should understand that State law requires that a person who has reasonable suspicion that sexual or physical abuse has occurred to report this to the Division of Children and Family Services. The person who fails to fulfill this responsibility can be charged with sexual or physical abuse, because the silence contributes to the crime.
Cooperation with Legal Authorities

It is the practice of OLL to cooperate with any local, state, or federal investigators or law enforcement officers that contact the school in the course of any criminal investigation. The school will attempt to notify the parents/guardians of any student sought to be interviewed in the course of a criminal investigation on the school premises, unless directed by an investigator or law enforcement officer to the contrary, which is usually the case in investigations involving sexual or physical abuse. The school will attempt to have a representative present during such an interview, unless it is not permitted by the investigators, which is also often the case in investigations involving sexual or physical abuse.
Custodial Rights

In the case of divorced parents, OLL will interact with the parent who has legal custody of the child. The school ordinarily will deal with this parent in matters of absence, lateness, truancy, early dismissal, discipline issues, school records, etc. The school will make school records and in-person conferences available to both parents unless a court order specifically revokes this right, in which case it is the responsibility of the custodial parent to provide the school with a copy of the court order. It is the parents’ responsibility to inform the school of the addresses to where the student’s records should be sent.

Testifying in Divorce or Custody Proceedings
The Catholic Church recognizes marriage as a Sacrament.  In the union of Christian spouses, the sacrament of Matrimony celebrates the relationship of Christ to the Church.  Therefore, the school strongly supports the sacrament of matrimony as the foundation of family life and of the domestic Church.  In recognition of the importance of the matrimonial sacrament to the Catholic faith, parents agree not to compel the attendance, testimony, or deposition of any school or church employee in any divorce, custody, or other legal proceedings which may in any way involve the dissolution of marriage or the determination of parental/custody rights.

In the event that a parent or legal guardian breaches this policy, any school or church personnel who are required to attend legal proceedings may be represented by an attorney.  In addition, any and all legal fees and costs incurred by the school will be charged and become the responsibility of the parent or legal guardian.  

School Safety

OLL has a safety plan on file with the Archdiocese of Miami. The school “safety committee” meets on a regular basis to ensure the plan remains updated and that all responsible people are aware of the contents of the plan.

Visitors

Anyone visiting the school must first report to the school office. Parents/guardians may not visit classrooms without having made previous arrangements with the teacher and / or administration. All visitors are required to sign in at the School Office, be dressed appropriately, and wear a Visitor/Volunteer Badge while in the school building.

Emergency School Closings

In the event of a hurricane or tropical storm, OLL will follow the decisions made by the Miami-Dade County School Board. Parents/guardians who live in Broward County should make note of this. Students should not be sent to school on days the public schools are closed before verifying with the school main office that the school is open.
Lockdown and Tornado Procedures

In the case of a lockdown or tornado warning the school has specific plans. These are constantly being updated by the “safety committee” and the procedures are rehearsed on a regular basis by the faculty and students. While the school is under a “lockdown”, students / faculty may not leave and parents may not enter the school. 
Fire Evacuation Drills
Fire Evacuation Drills are held on a regular basis. 
Acceptable Use of Technology and the Internet 
The school may provide its administrators, faculty and students with access to computers and various information technology resources including email and Internet access in order to enhance the teaching and learning environment of the school and to improve the school’s operations.  Students must use these resources in a responsible, ethical, and legal manner in accordance with the mission of the school and the Catholic teachings.  Therefore, students must abide by the following general rules of conduct:
1. Respect and protect the privacy of others;
a. Use only assigned accounts and passwords;

b. Do not share assigned accounts or passwords with others;

c. Do not view, use or copy passwords, data or networks to which you are not authorized;

d. Do not share or distribute private information about yourself or others.

e. Do not post videotaping of school events and/ functions on YouTube.
2. Respect and protect the integrity, availability, and security of all electronic resources;

a. Observe all network security practices;

b. Report security risks or violations to the school principal;

c. Do not vandalize, destroy or damage data, networks, hardware, computer systems or other resources;

d. Do not disrupt the operation of the network or create or place a virus on the network;

e. Conserve and protect these resources for other students and Internet users.
3. Respect and protect the intellectual property of others; 

a. Do not infringe on copyright laws including downloading or copying music, games or movies;

b. Do not install unlicensed or unapproved software;

c. Do not plagiarize.

4. Respect the principles of the Catholic school;

a. Use only in ways that are kind and respectful;

b. Report threatening or discomforting materials to the school principal;

c. Do not access, transmit, copy or create materials that violate the school’s code of conduct (such as indecent, threatening, rude, discriminatory or harassing materials or messages);

d. Do not access, transmit, copy or create materials that are illegal (such as obscene, stolen, or illegally copied materials or messages);

e. Do not use the resources to further any other acts that are criminal or violate the school’s code of conduct;

f. Do not use the resources for non-educational purposes such as visiting chat rooms, social websites or networks like My Space or Facebook;

g. Do not send spam, chain letters or other mass unsolicited mailings;

h. Do not buy, sell, advertise, or otherwise conduct business or political campaigning without prior written approval from the school’s principal. 
The school and its authorized personnel may monitor the use of information technology resources to help ensure that users are secure and in conformity with this policy.  The school reserves the right to examine, use, and disclose any data found on the school’s information networks in order to further the health, safety, discipline or security of any student or other person or to protect property.  It may also use this information in disciplinary actions and may furnish evidence of a crime to law enforcement. 

The school expects students to use information technology (including, but not limited to, the Internet, email, instant messaging and text messaging) in a responsible and ethical fashion in compliance with all applicable laws and with Christian moral principles, both in and out of the school setting.  Accordingly, students may not post, place, upload, share, or communicate any images, photographs, statements or inferences relating to or including profanity, vulgarity, indecency, illegal use of drugs, illegal use of alcohol or other illegal or illicit activities.  Additionally, students may not use information technology for the purpose of defaming, threatening, teasing or harassing any other student, staff member, parent, faculty member, or other person.  This includes, but is not limited to, communications on social networks such as My Space and Facebook.  In addition, this rule applies to communications both during the school year and while students are on vacation or summer breaks.  Students are responsible for all materials and communications made on personal websites and social networks and the materials and communications should be consistent with Christian moral principles, including any materials or communications posted on their sites by other individuals.  Moreover, any unauthorized use of the school’s name (or common names associated with the school) or any likeness or image of the school or its employees or agents is strictly prohibited.

A violation of these rules may result in disciplinary action, including the loss of a student’s privilege to use the school’s information technology resources and any additional consequences at the principal’s discretion including expulsion.

Grading Policy 

OLL follows the grading scale mandated by the Archdiocese of Miami for all Archdiocesan schools.

PK3 – K


1st & 2nd Grade


3rd – 8th Grade

C = I can


O = Outstanding


A = 100 – 93

W = I am working on it      
VG = Very Good


B = 92 – 85

N = I need more time

G = Good



C = 84 – 77





S = Satisfactory


D = 76 – 70





I = Improvement Needed
            F = 69 or below

                                                U = Unsatisfactory





Personal Growth 


Personal Growth





and Development


and Development




4 = Exceeding



4 = Exceeding





3 = Developing Appropriately
3 = Developing appropriately 





2 = Needs Improvement

2 = Needs Improvement 





1 = Unsatisfactory


1 = Unsatisfactory

Homework Policy

Students are given homework primarily to reinforce what has been taught that particular day. Homework must be turned in when the teacher stipulates unless an illness or emergency prevents it. Such a situation should be rare, but if occurs, the parent needs to send a signed note to the child’s teacher.  

Weekends are usually free from written homework but this may be required by special circumstances. Parents/guardians are encouraged to check their children’s homework to ensure their child has a proper understanding of what is being taught.

Interim Progress Reports (I. P. R.)

I. P. R.’s will be posted on Edline for students in grades 1 through 8. These reports are given out mid-trimester (usually six weeks into the marking period). They reflect the students’ progress up to mid-trimester and do not reflect a final grade for the trimester. Parents should check Edline on a regular basis to remain informed of their children’s progress.  

Trimester Exams
Students in 6th through 8th grade will be given trimester exams in all subject areas. Exams are usually held during the last week of the trimester. Students and parents/guardians will be given advance notification of specific exam dates. Students are generally not allowed to take exams early. If a student is absent for an exam, make-up exams will be given upon the student’s return. Report cards are issued after all exams have been completed.

Report Cards

Report cards are issued three times during the academic year at the end of each trimester. (Approximately every 12 weeks.)

Honor Roll & Awards

Students in 4th through 8th grade are eligible to gain honor roll status at the end of each trimester. Honor roll is based on the following criteria:

1st Honors


A’s in all subjects





4’s and 3’s in Personal Growth and Social Development

2nd Honors


A’ and B’s in all subjects





4’s and 3’s in Personal Growth and Social Development

At the end of the school year, students who earn honor role status based on their final averages for the year will receive special recognition. Other awards may be presented at the discretion of the Principal. 

Standardized Testing

All students in 2nd through 8th grade will take part in the Archdiocesan mandated standardized testing program. The results are meant to give parents/ guardians and students an insight into a student’s particular strengths and weaknesses and provide the school with objective data to help in the effective implementation of the curriculum.

Honor Code

All students at OLL are bound by the following honor code: “All assignments, quizzes and exams shall be the original work of the student.”

Copying, plagiarizing, violating testing procedures, having someone else complete an assignment, or providing answers to another student, are all considered cheating, and thus, a violation of this honor code. Students who violate the honor code may receive a zero for that particular assignment. Continued violation of the honor code may lead to suspension and expulsion.

Promotion/Retention

If all subjects are passed with a grade “D” or better, the student will be promoted to the next grade. Parents/guardians of students who meet the minimum standard for promotion are encouraged to arrange for summer school and/or private tutoring for their child.
If a student receives an “F” grade in any subject they must receive tutoring in that subject or attend summer school and take a test in that subject at OLL before being considered for promotion to the next grade. 

Students who fail three major subjects (Language Arts, Math, Religion, Science, and Social Studies) will not be promoted to the next grade.
Eighth grade students who fail any major subject area must attend summer school or be tutored in that particular subject and pass a test at OLL before receiving a graduation diploma. An 8th grade diploma is necessary for admission to archdiocesan high schools. Participation in 8th grade graduation activities is a privilege given to those students who have met the academic requirements for graduation. 
Discipline Policy

OLL promotes “self discipline” based on the respect to which everyone is entitled as a member of the Body of Christ. School policies and individual classroom room rules reflect this fundamental attitude.

Infractions of school policies and/or classroom rules are ordinarily dealt with by the teacher responsible for the student at the time of the infraction. Teachers will provide their students with the rules that apply while under their supervision. Severe or continuous violations of school policies and/or classroom rules will be referred to the Administration and may lead to suspension or expulsion from the school. As such, the Administration team, in consultation with the Pastor reserve the right to make the final determination on all consequences for infractions taking into account the severity of the infraction, the needs of the student involved, and the welfare of the student body.
Conduct contrary to the teachings of the Catholic Church or not in keeping with the philosophy, mission and objectives of OLL may result in disciplinary action including, suspension or expulsion. 

Students who receive an in-school or out-of-school suspension will not qualify for perfect attendance award and receive a zero for any class work given that day. 

Conduct (Inside and Outside the School)

Students are considered students of the school at all times. A student who engages in conduct, whether inside or outside the school, that is detrimental to the reputation of the school, may be disciplined by the school administration. The principal reserves the right to determine the appropriate disciplinary measure to be taken.

Threatening / Violent Behavior  

Elementary and middle school students whose verbal or written comments, including e-mail messages, include a threat to another student or member of the faculty may be immediately suspended from the school after the parents have been informed of the situation. The student may be required to be seen by a psychologist (at the parents’ expense) and by the school counselor, both of whom will be asked to submit a written evaluation. The child will be expelled from the school if it is determined that the student was serious about the threat and has the capacity to carry it out. If it is the opinion of those who evaluate the child that the child did not seriously intend to do harm to others, the child may be allowed to return to the school. If allowed to return to the school, the child will be placed on probation with an indication that should a similar threat occur, the child will be expelled from the school. 

When students from primary grades (PK – 2nd grade) are responsible for verbal or written threats, the administration, after informing the parents involved, will investigate the matter, will determine the severity of the threat, and will take appropriate actions which may include any or all of the above steps. 


Fighting or malicious acts of violence that may or may not result in bodily injury or the endangerment of another student or faculty member’s safety may result in suspension and possible expulsion depending on the severity of the incident and the disciplinary record of the student involved. 
Weapons Policy

Weapons are not permitted anywhere on school grounds.  Students who brings a weapon on school grounds, who is in possession of a weapon, or who threatens others with a weapon may be expelled from the school.  Any item used to threaten or cause bodily harm may be considered a weapon.

Anti-Bullying Policy 

Our Lady of the Lakes Catholic School is committed to promoting a safe, healthy, caring, and respectful learning environment for all of its students. As such, bullying is strictly prohibited and will not be tolerated. Therefore, this policy prohibits any unwelcome verbal or written conduct or gestures at a student by another student that has the effect of:


(1) 
physically, emotionally, or mentally harming a student; 


(2) 
damaging, extorting or taking a student’s personal property;


(3) 
placing a student in reasonable fear of emotional or mental harm;


(4) 
placing a student in reasonable fear of damage to or loss of personal 


property; or


(5) 
creating an intimidating or hostile environment that substantially 


interferes with a student’s educational opportunities or the Catholic 


mission of Our Lady of the Lakes Catholic School. 

I. 
Definition


a.   Bullying may involve but is not limited to: teasing, name calling, slurs, 
 
      rumors, jokes, false accusations, intimidations, stalking, innuendos,  
  
      demeaning comments, pranks, social isolation, gestures, cyber-bullying 
  
      or other verbal or written conduct. Cyber-bullying includes the following  
      misuses of digital technology: teasing, intimidating, or making false 

      accusations about another student by way of any technological tool, such  
      as ending or posting inappropriate email messages, instant messages, text 
      messages, digital images or website postings (including blogs and social 

      network sites.)


b.   This definition includes students who either directly engage in an act of 

      bullying or who, by their behavior, support another student’s act of 
                bullying. 

II. 
Scope

a.   This policy prohibits bullying that occurs either:





i.    on school premises before, during, or after school hours;



          ii.   on any bus or vehicles as part of any school activity; or 



         iii.   during any school function, extracurricular activity or other 

                  
      school - sponsored event or activity


 III. 
Reporting Complaints


a.   Each student and parent has a duty to report any bullying to the school


      immediately. If a student experiences (or a parent witnesses or learns of) 
 
      any incident of bullying, the incident must be promptly reported to the       
      school principal. The principal will provide the student / parents with the 
      Bullying Complaint Report Form which must be completed, dated and 

      signed by the complaining party so that the school may initiate further 

      inquiry, when appropriate.

IV. 
Disciplinary Action


a.   Any student found to have violated this policy may be subject to 
 
  
      appropriate disciplinary action, which may include: temporary removal  
      
      from the classroom, loss of privileges, detention, counseling, parent 
  
      conference, suspension, expulsion, and/or notification to appropriate 

      authorities. The disciplinary action may be unique to the individual 

      incident and may vary in method and severity based on the principal’s 

     discretion.


b.   False reports or accusations of bullying also constitutes a violation of 

      this policy and may subject the offending party to appropriate 
   
  
      disciplinary action.
Harassment
OLL is committed to providing a school environment that is free of discrimination. In keeping with this commitment, Our Lady of the Lakes School will not tolerate harassment of school employees or students occurring in the school, at assignments outside the school, or at school sponsored events. Such conduct is immoral and illegal and will not be tolerated.
Harassment consists of unwelcome conduct, whether verbal, physical, and/visual, that is based on a person’s protected status, such as sex, race, ancestry, national origin, age, physical disability, mental condition, marital status, veteran status, citizenship status, or other protected group status.

OLL will not tolerate harassing conduct that affects tangible job benefits, that interferes with unreasonably with an individual’s work performance, or that creates an intimidating, offensive, or hostile environment.

If any student feels that he/she has been experienced or witnessed harassment, that person must immediately notify the Principal. However, if the Principal is the individual who is believed to be harassing the employee/student, then the employee/student notifies the Pastor. An appeal would be made to the Archdiocesan Superintendent of Schools or the Vicar for Education. The Archdiocese of Miami forbids retaliation against anyone who reports harassment.

Substance Abuse Policy
OLL is committed to a drug free environment and is a participant in the DARE, drug prevention program. To ensure a drug free environment OLL may choose to conduct random drug testing of students or faculty as well as random searches of lockers, possessions, or cars. Any student selling or distributing drugs on school property may be immediately expelled. The use or possession of illegal drugs or alcoholic beverages by any student while on school property, or while attending or participating on any school-sponsored activity is forbidden. Transgression of this rule will result in disciplinary action and may include dismissal from the school. 

Prohibited Items

Students are prohibited from having possession of the following items on school grounds or during school or parish sponsored activities: fireworks, pornographic materials, narcotics, alcoholic beverages, and tobacco products. Violations will result in disciplinary action that may include expulsion and legal prosecution.

Search and Seizure

School officials reserve the right to search book bags, handbags, pocketbooks, wallets, desks and lockers as well as any other object that is brought onto the campus of the school, and may remove any object which is illegal or contrary to school policy. 

Damage to School Property

Anyone who damages school property will be responsible for its repair or replacement.
Personal Belongings

The school will not be responsible for any personal items left on school grounds.  

Public Displays of Affection 

OLL promotes friendship, charity, kindness, love, and respect for self and others. Inappropriate displays of affection, such as kissing and embracing, which connote more than simple friendship, are not permitted in school, or at school sponsored activities. Those who violate these rules may be subject to disciplinary measures, including detention, suspension or expulsion.  The Administration reserves the right to determine what constitutes appropriate behavior in a Catholic school.

Use of the School Telephone / Messages

Classroom interruptions should be limited to emergencies in order to maintain an appropriate learning environment. Students are not permitted to call home for lunch, homework, test papers, folders, etc. In the case of a true emergency, parents may contact the school office. Any other messages will not be relayed to students. 

Cell Phones / Electronic Devices
Phones are available in the main office for emergency purposes. During regular school days, students should not be carrying cell phones or any other electronic devices that may cause a distraction in the classroom. Students who bring their cell phones to school must keep them in the “off” position and secure them in their book bags or lockers until the end of the school day. Students are not allowed to make or receive calls, text messages, or similar, in their cell phones from 7:45 a.m. to 3:10 p.m. Violations will result in disciplinary action. 

School Uniforms

All students must abide by the school uniform policy. Failure to do so will result in disciplinary action. 
Lockers
Students in 5th through 8th grade are assigned a locker with a lock for the academic year. Only school issued locks may be used. Students will be charged $5.00 for lost locks. 

Library

Students are encouraged to check out books from the library but must return them by the due date to avoid paying a fine. Parents will be charged the current replacement value and a $5.00 processing fee for books that are lost or damaged. 
Field Trips

Field trips are privileges given to students; no student has an absolute right to a field trip. Students can be denied participation if they fail to meet academic and/or behavioral requirements. 

Parents / guardians may always refuse to allow their child to participate in a field trip. Students not attending a field trip must report to school and will be assigned to a different classroom for the day.

Students must travel to and from a field trip on a bus and may not travel in cars. Siblings are not permitted to go on field trips. Adults and chaperones accompanying the students on a field trip must be Virtus trained. 
Students are required to bring a signed parental permission slip which releases the school from liability to participate in a field trip.
Students who fail to submit the proper form will not be allowed to participate in the field trip. Verbal permission will not be accepted in lieu of written permission. 

This is the only format that may be used to allow a student to leave campus during school hours. If a student forgets to bring the permission slip home, a parent/guardian may copy a form from this book or download it from the school web site and complete it. If the form is faxed to the school the student may participate in the field trip but the original must be submitted immediately after the field trip. A faxed form does not take the place of an original signature. Only the original completion of this form satisfies the requirement of parental/guardian permission.

Archdiocesan policy not only discourages field trips that extend beyond school hours for elementary schools but also forbids overnight field trips for elementary schools.
Birthday Parties

Students who are celebrating birthdays may bring in any of the following items as a treat for their classmates: cookies, cupcakes, or donuts, and there should be enough for each student in the classroom. Cakes are not permitted. Outside entertainment, such as clowns, face painters etc. is not permitted and the use of party favors, such as hats, horns, rattles, etc. are prohibited.

Parents / guardians with children in PreK3, PreK4 and Kindergarten, must arrange a time with the child’s teacher that is convenient for the passing out of the birthday treats. All other birthdays are celebrated during the class lunch period. Parents/guardians are welcome to join their children at this time but siblings may not be taken out of class or moved from their assigned cafeteria seating for these celebrations.

Invitations to private parties may only be distributed at school only if every member of the class is to receive an invitation.

Financial Obligations
Tuition will be deducted on the 5th of the month from a credit card or bank account.  All families must turn in a completed form of payment at time of registration. A $25 service fee will be deducted for any account that is denied. Tuition must be kept current. 
The satisfaction of all financial obligations to the school, including tuition and fees, constitutes a material condition for continued enrollment in the school.  The school may disallow students from taking quarterly, semester, or final examinations if the parents or legal guardians fail to meet any financial obligation to the school.  Consequently, the student may earn an Incomplete grade (I) for that marking period. Eighth grade students with outstanding tuition may not participate in end of the year activities. In addition, the school may withhold the issuance of transcripts or any other student records and/or disallow participation in or access to school activities, and/or disenroll the student if any financial obligations are not met.

Participation in School Athletics or Organizations 

The school recognizes the sports, activities and clubs listed below. 
Athletics: Primary Boys, Junior Varsity (JV) and Varsity (V) Boys and Girls Basketball, Cheerleading, Coed Cross Country, Primary, JV and V Baseball, Boys and Girls Flag Football, Primary, JV and V Boys and Girls Soccer, V Girls Softball, JV and V Girls Volleyball, and V Boys Volleyball. 
School clubs and organizations: Altar Servers (Acolytes), Art Club, Computer Club, Chess Club, Children’s Choir, Danceline, Lectors, Middle School Rock Band, National Junior Honor Society (NJHS), Peer Mediation, Recorder Ensemble, Student Council, and Scouts. 
Major school activities and events: Beginning of the Year Pep Rally, Career Day,  Catholic High School Academic Competitions and Leadership Workshops, DARE Program, Eighth Grade Graduation Dinner Dance, Geography Bee, Parish Festival Talent Show, Portfolio Night, Science Fair, School Play, Spelling Be, Summer Camp, Youth Fair musical competitions, and school dances. 
Parents acknowledge that participation in these sports, activities, or clubs may be inherently dangerous and, the school cannot ensure the safety of all students involved in its activities and programs.

Prior to participation in any sport, each student must complete the Athletic Consent and Release of Liability Certificate as well as the Athletic Pre-Participation Physical Evaluation, a physician’s certificate to the effect that the student is physically fit for participation in the sport.  Participation includes pre-season conditioning, open gym, tryouts and practice.  Parents, by executing this acknowledgement of receipt of this Family Handbook, hereby release the school, the Archdiocese of Miami, and their corporate members, officers, employees, and agents, from any claims or liabilities that allegedly arise from or are related to participation in any sports, leagues, clubs or activities.

The school is not responsible for student participation in any sports, leagues or clubs not identified above.  Parents hereby acknowledge that students who participate in any such program or activity do so at their own risk.  Parents further acknowledge that the school does not control or sanction any such program or activity and that it shall not be held liable for any injuries or damages sustained by students or others arising from participation in such program or activities. 

Athletic Program Requirements 
OLL is a member of the All Catholic Conference (ACC) and is governed by that entity’s rules and regulations.
Participation in extra-curricular sports is a privilege that is extended to students who maintain at least a “C” average in all major subject areas, do not have an “F” in any subject, do not have a “1” in conduct, and is not on academic or disciplinary probation. Students with a “D” in a major subject and / or a  “2” in conduct may be removed from a team based at the discretion of administration.
All eligible students may try out for membership on the various sports teams. OLL is committed to providing everyone with a fair chance to participate. Unfortunately, not everyone who tries out can be accepted. Decisions by the coach in conjunction with the Athletic Director are final. Ordinarily the Principal will not interfere with the process unless the decision is arbitrary and capricious.

Students who are absent may not participate in a game or practice that day.
The Athletic Director will distribute the Permission slip, the Athletic Consent and Release from Liability Certificate form prior to the start of each sports season. Students may not try out until all these forms have been filled out and submitted. 
The Athletic Consent and Release from Liability Certificate and the Athletic Pre-participation Physical Evaluation must be filled out once a year, usually at the beginning of the school year. Any athletic fees must also be paid before a uniform is issued.   

Students, coaches, parents, and faculty members are expected to conduct themselves in a Catholic Christian manner during all sporting events. Use of foul language, disrespect toward others, insubordination, displays of poor sportsmanship, or any violent behavior, will not be tolerated and will result in disciplinary action. 
Coaches of students participating in after school athletic activities are not responsible for the care of their siblings. During the regular school week, students who are not picked up by the scheduled end of the game or practice will be taken to after school-care and charged accordingly. 

Extra-curricular School Sponsored Activities
Students, who meet the same academic and disciplinary requirements, may participate in extra-curricular school sponsored activities. Parents are reminded that students who do not meet these standards probably need extra after-school tutoring. During the regular school week, students who are not picked up by the scheduled end of the activity or practice will be taken to after school-care and charged accordingly. 

National Junior Honor Society

Students in 7th and 8th grade who meet the academic requirements will be invited to submit the necessary documentation so that they can be considered for membership in NJHS. The rules governing the NJHS require that this documentation be reviewed by a “Faculty Council”. This council reviews each application, taking into account the students accomplishments in areas of service and leadership and then selects those students to be admitted to the NJHS. Upon admittance to the NJHS, continued membership is dependent on maintaining its standards.   
School Sponsored Events

The school does not sponsor, oversee, or in any way control parties or social functions at private residences.  School-sanctioned events are specifically identified in this Family Handbook or are identified as such in written notices generated and distributed by the school.  

Parents, by executing this acknowledgement of receipt of this Family Handbook, hereby release the school, the Archdiocese of Miami, and their corporate members, officers, employees, and agents, from any claims or liabilities that allegedly arise from or are related to attendance at parties or social functions at private residences or from attendance at functions not sponsored by the school. Students engaged in conduct that is contrary to the mission and philosophy of the school may be subject to disciplinary action regardless of whether the conduct occurred at a school-sponsored function.

Parent / School Organizations

1. Home and School Association (HSA)
The Home-School Association is the official organization of the school that provides help and support for the parents and teachers.  The principal functions of the HSA are to coordinate school volunteers;  to provide the school with spiritual, moral, and financial support, through various social events and fundraisers; to help foster a "spirit of community";  as well as to provide presentations / speakers on pertinent topics. All parents are strongly urged to become active members and to support all functions sponsored by the HSA. All parents / guardians are automatically members of the HSA and are expected to attend the HSA meetings.

2. School Advisory Board 
The School Advisory Board functions as an advisory group to the Principal and Pastor in matters relating to the school and its programs. Members are appointed by the Pastor in consultation with the Principal. 

3. School Safety Committee

The purpose of this committee is to address all facets that affect the safety of the student body and formulate a plan that should include guidelines, strategies and directives for emergency situations at the school. A copy of this plan is submitted every year to the Archdiocesan Education Office. This plan is reviewed once a year. 

4. Liaisons / Parent Classroom Volunteers
These are parents / guardians who assist the teachers in different capacities in and outside the classroom, for example, by working directly with the students in areas that enhance the curriculum, such as the “Meet the Masters” and “Read Aloud” programs, etc. 
5. Dads’ Club

This is an organization of dads and grandfathers who meet regularly to become more aware of what is happening at school, to share their ideas and to organize social and fundraising events to benefit the school.  
General Volunteer Guidelines

All persons working directly with children must be Virtus trained.  Volunteers present in the school during school hours must dress appropriately, sign in at the school office, and display the visitor sticker at all times while on the school property. Volunteers may not bring children with them who are not students at the school.

When in a classroom, volunteers must maintain a professional relationship with the teacher. Chewing gum, consumption of alcoholic beverages and smoking on school grounds are prohibited at all times.

Volunteer time may not be used for unannounced teacher conferences or to socialize with children or grandchildren. Scheduled volunteers who are unable to fulfill their assignment are responsible for obtaining a substitute volunteer.  

Service Hours to the School 

Every family at OLL is required to volunteer thirty hours (twenty hours for single parent families) each school year through the “service hour program” under the supervision of the Home and School Association. Service hours represent an important part of the total stewardship program of the parish, of which the school is an integral part. A minimum of two hours must be completed during the annual parish festival in March.

In general, any volunteer activity that involves working with students and/or teachers or that provides financial support for the school earns credit under this program. The list of acceptable activities is almost endless. The following activities do not count for “service hours” credit.  1) Liturgy support activities such as altar server, usher, lector, Eucharistic minister, choir member, etc. 2) Attendance (as opposed to planning and working) at parish and school events. Exceptions to this are attendance at Home and School Association meetings, Liaison Meetings, and Dads’ Club meetings.

Service Hour Program Guidelines
1. Only members of a student’s immediate family (parents/guardians/grandparents or older non-student siblings) may earn service hour credit.
2. Service hours must be completed by the published cut off date.
3. Service hours completed after the cut off date, and only these, will be credited to the following year.
4. Service hours are to be recorded on the “service hour coupons” distributed at the beginning of each academic year.
5. Completed coupons, signed by the authorized person, should be deposited in the mailbox located in the school office.
6. Toward the end of the school year, families with uncompleted hours will be billed at the rate of $10.00 per hour.    

Fundraising 
Periodically, parents are asked to support various fundraising projects in the school and parish. With the exception of the school chocolate sale and the parish festival raffle ticket sale, support for these projects are always voluntary, but highly encouraged and appreciated. Fundraising projects must have the approval of the Principal 
Use of Photos

The school reserves the right to use student or parent photos in any school publication and on the school’s website.  Any parent who does not wish his or her child’s picture or video to be used accordingly must notify the school’s principal in writing prior to the beginning of the school year.  Parents, by executing this acknowledgement of receipt of this Family Handbook, hereby release the school, the Archdiocese of Miami, and their corporate members, officers, employees, and agents, from any claims or liabilities that allegedly arise from or are related to the use of student or parent photos.

School Policy and the Principals Right To Amend

Any student action that is not in keeping with the philosophy/objectives of OLL is subject to review by the Administration and may lead to withdrawal from the school. Since situations can arise that were not foreseen at the time of writing this Family Handbook, the School reserves the right to initiate, waive and / or deviate from any an all disciplinary regulations for just cause at its discretion. Parents and students will be notified of any amendments and they will be posted on the school web site and published in the school weekly newsletter. The Principal and / or Pastor are the final recourse in all disciplinary situations and may waive any disciplinary rules for just cause at his discretion.
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Our Lady of the Lakes Catholic School

6600 Miami Lakeway North

Miami Lakes, FL 33014

BULLYING COMPLAINT REPORT 

Today’s Date: _________________________________
Name of Student: _______________________________ Grade: ________________________
Names of Accused: ______________________________ Date of Incident: _______________
Address ______________________________________________________________________

Telephone Number _____________________________________________________________
Specify in detail your complaint below. Please describe the incident, participants, background to the incident, and any attempts you’ve made to resolve the problem. Please include relevant dates, times and places. (Attach a separate sheet if necessary.) 

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

Indicate if there are other individuals who could provide more information regarding this complaint including witnesses or participants: 

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

Indicate in your opinion how this problem may be resolved. Please be as specific as possible 

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

I certify that the above information is correct and that the events are accurately depicted to the best of my knowledge.







__________________________








Name of Complainant








____________________________








Signature of Complainant






















_____________________

 







Date
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OLL  Uniform Policy 


(08 –21 – 09)

GIRLS IN PRE-K
· White short sleeve polo with logo

· White long sleeve polo with logo

· Plaid skort

· School black shoes with Velcro   
GIRLS IN GRADES K – 3
· White short sleeve polo with logo

· White long sleeve polo with logo

· Plaid v-neck drop waist jumper

· Navy “Sunshine” slacks
· School black shoes with Velcro for K students 
· Dress laced black shoes for 1 – 3 students
GIRLS IN GRADES 4 – 5 
· White short sleeve polo with logo

· White long sleeve polo with logo

· Plaid culotte

· Navy “Sunshine” slacks

· Dress laced black shoes 
GIRLS IN GRADES 6-8
· White short sleeve oxford shirt with logo

· White long sleeve oxford shirt with logo

· Plaid culotte

· Navy “Sunshine” slacks
· Dress laced black shoes 

SOCKS 
Students must wear white socks.
PE UNIFORM FOR BOYS & GIRLS IN GRADES K – 8
· Heather grey t-shirt with screen print

· Navy double mesh shorts

· Navy blue sweatpants on cold P. E. days 
· Running or cross-training shoes. 

· There is no PE uniform or shoes for PK 3 and PK 4. They wear the standard school uniform Monday through Friday.   P.E. uniforms are not worn on Mass days
BOYS IN PRE-K
· White short sleeve polo with logo

· White long sleeve polo with logo

· Navy walking shorts without cuffs

· School black shoes with Velcro 
BOYS IN GRADES K – 3
· White short sleeve polo with logo

· White long sleeve polo with logo

· Navy “Sunshine” pants

· Navy walking shorts without cuffs

· Black leather belt 
· School black shoes with Velcro for K students 
· Dress laced black shoes for 1 – 3 students 
BOYS IN GRADE 4 – 5
· White short sleeve polo shirt with logo

· White long sleeve polo shirt with logo

· Navy “Sunshine” pants

· Black leather belt 

· Dress laced black shoes 
BOYS IN GRADES 6 – 8
· White short sleeve oxford shirt with logo

· White long sleeve oxford shirt with logo

· Navy pleated “Sunshine” pants 

· Black leather belt 

· Dress laced black shoes 
OUTERWEAR FOR STUDENTS PK -8 
· Navy “Sunshine” cardigan sweater with pockets and school logo

· Navy “Sunshine” fleece jacket with school logo 
· Solid navy sweatshirt, crewneck or zip front, no hood (school logo is optional but is the only logo permitted).
COLD DAY UNIFORM
On cold regular school days, girls K-8 may wear only the long Navy “Sunshine” slacks with a black leather belt.  Leggings or stockings are not permitted.  PK students may wear solid navy sweatpants (school logo is optional but is the only logo permitted).Students may wear plain, white short-sleeve undershirts under the school uniform shirt. 
Haircut, Jewelry & Make Up Policy

Haircuts

Acceptable for Girls

· Appropriate haircut (no fad or extreme hairstyles)

· Natural hair color is not to be altered in any way.

· Hair accessories must be simple and in school colors.


Acceptable for Boys
· Haircut must be short, above the collar, above the ears and above the eye brow. 
· Appropriate haircut (no fad or extreme hairstyles)

· Natural hair color is not to be altered in any way.

Jewelry 

Acceptable for Girls

· Small, non-dangling earrings (one in each earlobe)

· A small cross or religious medal worn in a thin chain

· A soundless wristwatch

Acceptable for Boys

· A small cross or religious medal worn on a thin chain

· A soundless wristwatch

Make Up 
Acceptable for Girls

· None

· Clear nail polish may be worn

Acceptable for boys
· None

The Principal reserves the right to make a judgment about hair, wearing of jewelry and accessories. 
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Code of Conduct for Dances
Students must dress and conduct themselves in a way that is appropriate and in accordance with our Catholic identity and mission.


Dress Guidelines



No mini skirts



No cleavage



No tight clothing


Behavior Guidelines



Respect one another: classmates and adults



No provocative dancing



Follow instructions once given

I have read and agree to comply with the above rules for dances at Our Lady of the Lakes Catholic School. I understand that if I violate these rules, I may be removed from the dance without a refund of the ticket price and may receive disciplinary consequences.

Student Name (Printed)___________________________________________________

Student Signature _______________________________________________________

Parent Signature ______________________________________Date ______________

Our Lady of the Lakes Catholic School 
Family Handbook 
Acknowledgement Form

I, as Parent or Legal Guardian, acknowledge that I have read the entire contents of the Family Handbook and understand the consequences of any violations of the rules and policies of the school.

I agree to cooperate with the school in the interpretation and enforcement of the policies outlined in the Family Handbook.  I also understand that the school has the ultimate authority over the administration of the school and the interpretation of the school’s rules and policies.  Moreover, I further understand that all of the school’s policies whether written or verbal are only guidelines and are subject to change at the sole discretion of the school with or without notice.  

I also hereby acknowledge that I have read and agreed to the terms of the releases outlined in the Acceptable Use of Technology and the Internet Policy, the Participation in School Athletics or Organizations Policy, the School Sponsored Events Policy, and the Use of Photos Policy.

Print Parent / Legal Guardian Name


Date











Signature Parent / Legal Guardian







Print Student Name





Grade

_______________________________




Student Signature



    Amendment to the 2009 2010  Family Handbook  (August 28, 2009) 
The following “Tardy Policy” replaces the section entitled “Attendance and Tardiness” in the  2009 -2010 Family Handbook.  
“Tardiness is not acceptable at OLL. At times, weather and traffic conditions may make it impossible to be on time for school. Students will not be marked “tardy” on those days. The school administration will make a determination as to whether extraordinary conditions are in play. 

Perfect attendance certificates will be presented at the end of each trimester to students who have no absences, are on time every day, and do not leave early.

Students who enter their classrooms at 7:45 a.m. are considered tardy. 

After a student has been marked “tardy” five times, the parents / guardians of a student who is subsequently “tardy” will be fined $5.00 for each “tardy”. 

After the tenth tardy, students will be required to serve one after-school detention for every three tardies thereafter. In addition, their parents / guardians will be fined $10 per occurrence, and will be required to attend a ninety minute time management workshop with Dr. Peter Caproni.

Students who accumulate twenty tardy notices in the school year will be placed on probation. 

The money collected will be sent to the sister school program sponsored by Amor en Accion.

To maintain “perfect attendance”, no excused tardiness, absences, or early releases are allowed. 

Parents/guardians are required to notify the school office by 10:00 a.m. when a child is absent. The school may report “truancy” to the Department of Children and Families when there is an extended absence without written explanation from the parents/guardians.

A student who is absent from school more than 20 days in a year or 12 days in a trimester will not be promoted to the next grade unless the Principal grants an exception and determines a way in which the student may receive additional instruction.

Parents should be aware of the school calendar and should schedule family vacations when the school is not is session.”
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